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Hosting What is done for you.
1 The venue is booked and confirmed 
2 All the necessary Chief Officials required for the meeting (Meeting Manager, Starter, Marksman, Field Referee, Track Referee and Chief Timekeeper are appointed
3 First Aid is booked and dates for meeting / meetings and confirmed.
4 all equipment is in full working order is checked making sure there are no issues affecting health & safety. 
5 field cards & track sheets prepared, 

6. Make sure all the following are available, Rules & Constitution, computer & printer (results program preinstalled), track pads, field cards, officials signing in sheets and photographic signing in sheets, competition permit to display, timetable to display, 
7. Ensure a hard copy of each team declaration sheet showing full amendments (if any), is handed to the results recorders as soon as possible before the start of the match. 
8 Along with the chief officials, check signing in sheets and that all officials are present at event sites.
9. Gather all match paperwork 
10. The scrutinisers send the match and all individual results to the League members, Power of 10, Athletics Weekly and the League Webmaster by email.
11 Any corrections to the published results should be sent to the League secretary within two weeks, as per league rules
What you as a club need to do as hosts of a league match.
 1 Once the league has confirmed the dates required for your club to host, confirm the necessary date with the secretary. Email will do.
2 Provide the stadium management with copy of programme of events and or timetable 
3 Recruit other helpers from your club to assist at the meeting; these can include Coaches, Parents and any other willing volunteers You need to  help set up the meeting and provide results runners, an announcer, some helpers to get thing started and tea tent volunteers for the officials.
4. You need to provide refreshments for the officials. Usually about 40
. 
